 SEQ CHAPTER \h \r 1Girl Scouts of Northern California
Butano Creek Girl Scout Camp

  2909 Yorkshire Court

Pleasanton, CA  94588
(925) 899-4022
Dear Prospective Butano Creek Staff:

Yes, it’s time to begin planning for Butano Creek 2012!  We enthusiastically invite you to join us for this summer camp season – you have THREE sessions to choose from!  Below are the 2012 training and staffing dates.  Please mark your calendar today!

MANDATORY TRAINING:
	What
	Date
	Time
	Location

	Training for Pre-Camp Staff
& New Staff Orientation
	Sunday, June 3, 2012
   Lunch provided!
	Pre-Camp 10-noon
New Staff noon-5 pm
	Dublin – more
details to follow

	All Staff Weekend Training
	June 29 – July 1, 2012
	7:00 pm Friday – 

3:00 pm Sunday 
	Camp Butano Creek


CAMP STAFFING SCHEDULE:

	Sess
	      Date
	         What
	             Who

	1
	Wednesday, July 4
	Set up camp
	After dinner, cooks, pre-camp & kids arrive

	1
	Thursday, July 5
	Pre-camp staff training begins
	1st session staff & staff kids 
9:00 a.m. – non-unit staff arrive
1:00 p.m. – unit-staff arrive

	1
	Saturday, July 7
	Campers Arrive!
	Campers and staff

	1
	Saturday, July 14
	1st session ends – campers
leave at 10:00 a.m.
	Staff and staff kids leave at 3:00 p.m.

	XXX
	XXXXXXXXXXXXXXXX
	XXX SESSION BREAK XXX
	XXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

	2
	Wednesday,July 18
	Set up camp
	After dinner, cooks, pre-camp & kids arrive

	2
	Thursday, July 19
	Pre-camp staff training
begins
	2nd session staff & staff kids 
9:00 a.m. – non-unit staff arrive

1:00 p.m. – unit staff arrive

	2
	Saturday, July 21
	Campers Arrive!
	Campers and Staff

	2
	Saturday, July 28
	2nd session ends – campers
leave at 10:00 a.m.
	Staff and staff kids leave at 3:00 p.m.

	XXX
	XXXXXXXXXXXXXXXX
	XXX SESSION BREAK XXXX
	XXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

	3
	Wednesday, August 1
	Set up camp
	After dinner, cooks, pre-camp & kids arrive

	3
	Thursday, August 2
	Pre-camp staff training
begins
	3rd session staff & staff kids
9:00 a.m. – non-unit staff arrive

1:00 p.m. – unit staff arrive

	3
	Saturday, August 4
	Campers Arrive!
	Campers and staff

	3
	Saturday, August 11
	3rd session ends – campers
leave at 10:00 a.m.
	Staff and staff kids leave at 4:00 p.m.


www.campbutanocreek.org
Next, take the following steps in order to fulfill all staffing requirements:
____ 1.  Complete the enclosed 2012 Staff Information Sheet and return in the envelope provided.  Mail in this form TODAY!  Other forms can wait, but we need this one NOW!  If you have a tag, complete a tag application as well.

____ 2.  Enclosed is a staff health form.  This form MUST be signed by a licensed physician or nurse practitioner and returned by JUNE 1.  If you have a tag and/or camper, their health 

forms will be mailed to you in April and are also due June 1.  Make your doctor’s appointments today!  All camper and tag fees must be paid by June 1.  

____ 3.  Send a check for your sweatshirt and/or your tag’s sweatshirt payable to Butano Creek Girl Scout Camp (optional).  Note:  Staff and children of staff receive a $5 discount on sweatshirts:  $25, not $30!  
____ 4.  Background checks:  Fingerprinting must be completed in order to staff at camp.  Fingerprinting will be done at the June 3 New Staff Orientation and at the Weekend Training on June 30.  
____ 5.  Attendance at Butano Creek Camp training, both in June and during pre-camp (times and dates listed on reverse) are MANDATORY – yes, even for returning staff.  This is to comply with state law and American Camp Association guidelines.  If you have unavoidable conflicts with training dates, please contact us immediately!

____ 6.  If you don’t already have a camp name, start thinking about what you might like it to be.  Camp names often have something to do with nature, but it can be a nickname or anything whimsical or reflecting your personality (G-rated of course!) 

Every staffperson who has ALL of their paperwork and camp fees into our office by the June 1st due date will receive a $10 cash mileage reimbursement.  This includes all applications, health forms, references and certifications.  This is a perk for you AND us!  Late forms make our preparations VERY difficult (you have NO IDEA!) – please help us keep our keep our sanity and smiles.
We will be providing information on new and refresher courses in First Aid, CPR, Archery, and ServSafe or Food Handler.  Although these training courses are optional (Food Handler is mandatory for all kitchen staff), any training you receive is very helpful to camp program and safety.  The best way to ensure your preferred placement is prompt remittance of your application, health form AND completion of mandatory and optional trainings. Questions?  Call us or email:  tsclover@aol.com.  Visit our camp website:  www.campbutanocreek.org for forms and more information.  Also visit our private staff-only MyFamily website.  Call us if you do not get an email invitation to this site. 


We look forward to hearing from you soon AND to another terrific summer at camp!  Please contact us if you have any questions!

Sincerely,
Laurie Herbert/Clover

Karen Rodriguez/Sunshine              Camp Directors
